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At Little Treasures Nursery we use photographs and videos to document children’s learning and experiences, communicate with families and, where appropriate, share and celebrate nursery life through authorised publications, our website and official social-media accounts.

Children’s safety, dignity, privacy and wellbeing are our priority. This policy sets out how photographs and videos of children are taken, used, stored, shared and deleted safely and appropriately.

This policy should be read alongside our Mobile Phone & Electronic Device Use Policy, Online Safety Policy, Safeguarding Children and Child Protection Policy, Data Protection and Confidentiality Policy and other related procedures.

Safeguarding principles
We recognise that photographs and videos can be copied, shared, altered, taken out of context or misused, including through artificial intelligence and other digital technologies. We therefore take proportionate steps to reduce foreseeable risks while recognising the value of appropriate photography and filming within early-years practice.
· Images and recordings must always preserve children’s dignity and welfare.
· Photographs or videos must not be taken where a child is undressed, receiving intimate care, using the toilet or in any situation where recording would be inappropriate or intrusive.
· Practitioners must consider the child, activity, clothing, background and any information visible before taking or using an image.
· Images that could embarrass, demean, expose or be readily misinterpreted must not be taken or used.
· Confidential or unnecessary personal information about children or families must not accompany published images.

Parental permissions
Parents/carers are asked at enrolment for permission regarding the taking and use of photographs and videos of their child. Permissions are recorded and must be followed.

Permissions may distinguish between different purposes, including:
· Famly and children’s learning/development records
· nursery displays and internal nursery use
· the nursery website or other promotional/publication material
· the nursery’s official social-media accounts, including Facebook, Instagram and TikTok.

The appropriate permission must be checked before an image or video is used or published. Where more than one identifiable child appears in an image or recording, the relevant permission must be in place for each identifiable child.

Parents/carers may change or withdraw permission. We will respect changes from the point we are notified and will take reasonable steps to remove material under our control where requested. Families are made aware that once an image has been published or shared online, complete removal from the internet or copies made by others cannot always be guaranteed.

Children’s wishes and dignity
Parental permission does not remove the need to respect the individual child. Where a child clearly indicates that they do not want to be photographed or filmed, practitioners will respect this wherever practicable and will not pressure the child to participate in an image.
Children will not be excluded from an activity or experience simply because permission has not been given for their image to be taken or shared.

Nursery devices
· Only nursery-owned or otherwise specifically authorised nursery devices may be used by staff to photograph or film children.
· Staff, students, volunteers and agency staff must never use personal mobile phones, smartwatches, cameras or other personal devices to photograph or record children.
· Nursery devices must be used, stored and secured in accordance with the Mobile Phone & Electronic Device Use and Online Safety policies.
· Images must not be transferred to personal devices, personal email accounts, personal cloud storage or other unauthorised systems.

Storage and deletion
Photographs and videos taken on nursery-owned devices will only be retained for as long as they are required for the authorised nursery purpose for which they were taken.

Images will be uploaded to or stored within authorised secure nursery systems, such as Famly, where appropriate, and deleted from the device when they are no longer required. Images must not be retained on nursery devices unnecessarily.

Access to stored images and recordings is restricted to authorised persons in accordance with safeguarding and data-protection requirements.

Nursery social media, website and publications
Little Treasures Nursery may use appropriate photographs and videos on its authorised website, publications and official social-media accounts, including Facebook, Instagram and TikTok.
· The relevant parental permission must be checked before publication.
· Where multiple identifiable children appear, permission must be in place for every identifiable child shown.
· Only authorised persons may publish content through nursery accounts.
· Content must be appropriate, professional and protect children’s dignity and privacy.
· Confidential information about children or families must not be published.
· Any withdrawal or change of permission will be acted upon promptly for future use and, where reasonably possible, for content under the nursery’s control.

Artificial intelligence and image-processing services
Children’s photographs and videos must not be uploaded to or processed through unauthorised artificial-intelligence tools, image generators, face-recognition services or other online services.

Any use of artificial intelligence or emerging image technology for nursery purposes must be specifically authorised by the Management Team and comply with safeguarding, confidentiality, copyright and data-protection requirements.

Parents/carers taking photographs or videos
Parents/carers may take photographs or videos of their own child at nursery events where the nursery has confirmed that personal photography or filming is permitted.

Before relevant events, families will be reminded that photographs or videos are for personal family use. Images containing other identifiable children must not be published or shared online without the permission of those children’s parents/carers.
Parents/carers must follow any additional photography or filming arrangements communicated for a particular event. Where safeguarding, privacy or the nature of an activity requires it, photography or filming may be restricted or prohibited.

Visitors and other adults
Visitors and contractors must not photograph or film children unless this has been specifically authorised by the Management Team for a legitimate nursery purpose. Any authorised photography or filming will be appropriately supervised and subject to the nursery’s safeguarding, permission and data-protection arrangements.

External photographers
We use a regular photographer for nursery events. Appropriate safeguarding and suitability arrangements are in place, including a DBS check completed and verified by the nursery.

When the photographer attends:
· they receive clear expectations regarding appropriate conduct, photography and permitted use of images
· parents/carers will be informed where photography is planned, and the relevant permissions will be checked
· they will remain appropriately supervised and will not have unauthorised or unsupervised access to children
· arrangements for the transfer, use, storage and deletion of photographs will be agreed with the nursery
· children without the relevant permission will not be photographed and will not be excluded from the activity or made to feel singled out
· any safeguarding or photography concern will be reported immediately to the DSL/Management Team.

Concerns, misuse or breaches
Any concern about inappropriate photography, filming, image sharing, unauthorised access or misuse of a child’s image must be reported immediately to the Designated Safeguarding Lead (DSL) or Management Team.

The concern will be considered under the nursery’s safeguarding, Low-Level Concerns/allegations, whistleblowing, disciplinary and data-protection procedures as appropriate. Staff must not investigate suspected illegal material themselves or unnecessarily copy, forward or share it.

Management responsibilities
The Management Team will:
· ensure parental permissions are recorded, current and accessible to authorised staff who need to check them
· ensure staff understand the rules for taking, storing, using, publishing and deleting photographs and videos
· ensure nursery devices and authorised systems are appropriately managed
· ensure social-media and publication permissions are checked before content is published
· ensure concerns or breaches are responded to promptly
· review photography and filming arrangements as technology, guidance, nursery practice or identified risks change.

Related policies and procedures
•  Safeguarding Children and Child Protection Policy
•  Mobile Phone & Electronic Device Use Policy
•  Online Safety Policy
•  Data Protection and Confidentiality Policy
•  CCTV Policy and DPIA
•  Code of Conduct
•  Low-Level Concern Policy
•  Whistleblowing Policy
•  Visitors Policy.

Policy Review
This policy will be formally reviewed as part of the nursery's scheduled policy review cycle, and sooner where there are changes to legislation or guidance, nursery practice or technology, or where an incident, concern or other learning indicates that a review is required.
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